
Morningstar Instruction Guide 

1. Go to workplace.schwab.com 
 

2. Log in to your 401(k) account in the top right-hand side. 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://workplace.schwab.com/


3. Once logged in, click “Manage Account” in the top left. 
 

 
 
 

4. Click “Investments” 
 

 
 
 
 



5. Under the “Managed Account Service” click “launch tool” on the right-hand side. 
 

 

 
6. A window will pop-up. If you’d like to proceed, click that you acknowledge and then press “Ok.” 

 

 
 

7. A new window will open up with Morningstar. 



 

 
 

8. Click, “let’s get started” and follow their prompts. 
 

9. Answer their questions and enter your information as you wish. 
 

10. Hit “continue” as you work your way through their sections. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

11. Once you get to “Plan Options” select whether or not you want to pay for their management. 
They will provide the cost per month to have them manage your account (make sure to read the 
terms and conditions). 
 



 

 

 

 

 

 

 

 



 

12. Review your strategy and hit submit in the bottom right-hand corner. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

13. Once it’s finalized, hit “Exit” in the bottom right-hand corner. 
 



 

14. You’ll automatically be logged out of your 401(k) account. 
 

15. Log back into your account 
 

16. Once logged in, click “Manage Account” in the top left. 
 

17. Click “Investments” 
 

18. On the right-hand side under “Managed Account Service” select “take action now.” 
 

 
 
 
 
 



19. Agree to the terms 
 

 

 

20. You’re done! Now wait 2-3 business days for the rebalancing to take effect. 


